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DATE:  11/16/2021 

    

SUBJECT: APPROVAL OF CHANGES TO THE TABLE OF ORGANIZATION – COUNTY 

ADMINISTRATOR’S OFFICE AND DOMESTIC RELATIONS OFFICE 

 
 

 

 

COMMISSIONERS COURT ACTION REQUESTED: 

 
It is requested that the Commissioners Court approve changes to the Tables of Organization for the 

County Administrator’s Office and Domestic Relations Office to move and reclassify a project 

position into a full-time Intake Caseworker position as well as modify the funding source effective on 

December 13, 2021. 

 

BACKGROUND: 

 
The County Administrator’s Office received several project employee positions through CARES 

funding in 2020.  One of those positions was filled by an employee working in the Domestic Relations 

Office as an Intake Caseworker.  The departments are requesting that the position be moved from the 

County Administrator’s Office into the Domestic Relations Office and changed from a project position 

into a full-time Intake Caseworker position.  The Intake Caseworker position performs intakes with 

attorneys and clients for services ordered by the courts.  The incumbent will review orders received 

from the court and determine appropriate communications and releases.  The Job Evaluation 

Committee has reviewed this position description and recommends it be administered as Grade 71.  

Additionally, with CARES funding soon expiring, it is requested that this position be approved for 

ARPA funding. 

 

FISCAL IMPACT: 

 
The annual fiscal impact of this position to ARPA funding is estimated at approximately $89,283.35 

including fringe benefits. 

 

 

 

Please Note: This item was previously funded with CARES/CRF and has been recommended or 

approved for funding with ARPA/FRF. 



G K Maenius
Administrator, County

20000275

09 MG-25%

Vanessa A Perez

Coordinator, Agenda

20000273

71 EX

Teresa F Ralls
Administrative Assistant IV

20004031

70 EX

Lisa McKamie-Muttiah

Manager, HIV Grants

20003369

74 EX

Rebecca V Seymore
Analyst, Financial

20007224

73 EX

Dulce A Lozano
Analyst, Financial, Assistant

20006295

71 EX

VACANT
Pt Time Employ

20003291

21 TP-NE

VACANT
Pt Time Employ

20004674

21 TP-NE

Briana Umana
Manager, Off ice

20004926

17 NE

VACANT
Specialist, Data and Program

20005171

70 EX

Susan R Thomas
Coordinator, HIV Grant & Data

20005290

72 EX

Kaitlin M Lopez
Coordinator, Grant Quality and Planning

20005504

72 EX

VACANT
Pt Time Employ

20005815

21 TP-NE

Contract Worker

20006816

LE CN

VACANT

ProjEmp-EX(RWAN Liais71)

20007223

24 TP-EX

Oscar Zuniga
Analyst, Data

20007258

71 EX

Brandon D Bright
Ending the HIV Epidemic Community Engage

20007259

70 EX

Damiya N Pentecost

Manager, Program Ending the HIV Epidemic

20007260

73 EX

Michael J Laughlin
Manager, Criminal Justice

20000279

74 EX

Gil A Flores

Coordinator, HIV Planning Council

20004663

73 EX

Lauren E Donnell
Planner, Assistant, HIV Planning Council

20005312

71 EX

David M McCurdy

Coordinator, Emergency Management

20005396

74 EX

VACANT
Pt Time Employ

20006327

21 TP-NE

VACANT

Pt Time Employ

20006334

21 TP-NE

VACANT

Coordinator, Assistant, Emergency Mgmt

20006459

72 EX

William T Wessel
Coordinator, Assistant, Emergency Mgmt

20006567

72 EX

Dawn A Youngblood

Officer, Historic Preservation & Archive

20005140

73 EX

Jamie P Sheppard
Pt Time Employ

20002598

21 TP-NE

VACANT
Pt Time Employ

20006646

21 TP-NE

Zachary A Tarrant
Proj Empl-EX

20007028

24 TP-EX

Lani M Taylor
Assistant, Executive

20006117

71 EX

Jennifer R Jennison
Administrative Assistant IV

20006951

70 EX

Maegan P South

Coordinator, Economic Development

20000280

74 EX

VACANT
Substitute Emp.

20001978

22 TP-NE

VACANT
Analyst, Management

20002905

72 EX

Johanis Saez Colon
Proj Empl-EX

20003239

24 TP-EX

VACANT
Pt Time Employ

20003321

21 TP-NE

VACANT

Pt Time Employ

20003351

21 TP-NE

VACANT

Pt Time Employ

20004268

21 TP-NE

Deborah K Schneider
Substitute Emp.

20004307

22 TP-NE

Nickolas B Gaffney
Proj Empl-EX

20004331

24 TP-EX

Taylor P Willis
Proj Empl-EX

20004353

24 TP-EX

Rosalind R Walter
Proj Empl-EX

20004393

24 TP-EX

LaToya J Gray

Proj Empl-EX

20004394

24 TP-EX

VACANT
Proj Empl-EX

20004452

24 TP-EX

VACANT
Proj Empl-EX

20004468

24 TP-EX

William B Hanna

Manager, Communications/PIO

20004787

73 EX

VACANT
Manager, Strategic Initiatives

20005378

74 EX

VACANT
Pt Time Employ

20006209

21 TP-NE

Shanika D Davis
Proj Empl-EX

20006312

24 TP-EX

VACANT

Proj Empl-EX

20006314

24 TP-EX

VACANT

Pt Time Employ

20006317

20 TP-NE

VACANT

Proj Empl-EX

20006319

24 TP-EX

VACANT

Proj Empl-EX

20006322

24 TP-EX

John J Nicholson
Coordinator, Special Projects

20006893

76 EX

Regina G Calderon
Manager, Digital Media

20007029

73 EX

Jason K Adams
Analyst, Data

20007338

72 EX

Jacqueline Chairez
Analyst, Data

20007339

72 EX

Dyesean C Johnson
Analyst, Data

20007340

72 EX

VACANT

Analyst, Data

20007341

72 EX

VACANT

Analyst, Data

20007342

72 EX

VACANT
Analyst, Data

20007343

72 EX

VACANT
Analyst, Data

20007344

72 EX

VACANT
Analyst, Data

20007345

72 EX

VACANT
Analyst, Data

20007346

72 EX

Kadey E Heidrich

Specialist, Communication and Outreach

20007347

72 EX

Shakya M Lanka Geeganage

Specialist, Communication and Outreach

20007348

72 EX

VACANT

Specialist, Communication and Outreach

20007349

72 EX

Duchess D Humphrey
Specialist, Program Evaluation

20007350

73 EX

VACANT

Specialist, Program Evaluation

20007351

73 EX

VACANT

Coordinator, Mobility

20006845

75 EX

Russell L Schaffner

Administrator, Assistant County

20000278

06 MG

Lisa S McMillan

Administrator, Assistant County

20000276

06 MG

Kristen M Camareno

Administrator, Assistant County

20007265

06 MG

Chandler M Merritt

Administrator, Assistant County

20007266

06 MG

County Administrator’s Office
Current



VACANT

Director, Executive (DRO)

20001966

06 MG-25%

Emilio A Salazar

Director, Family Court Services

20001900

75 EX

Blanca E Burciaga Thompson
Director, Assistant, Family Court Svcs

20001901

74 EX

Stacey L Berger
Clerk, Administrative, Family Court Svcs

20001897

16 NE

Victoria G Olivo
Clerk, Administrative, Family Court Svcs

20001898

16 NE

Leticia Trevino
Clerk, Administrative, Family Court Svcs

20001899

16 NE

Jennifer L Hawn
Caseworker

20001902

72 EX

Debra L Flores
Caseworker

20001903

72 EX

Elizabeth A Young
Caseworker

20001904

72 EX

Rashanda D Clark
Caseworker

20001905

72 EX

James H Gottlich
Caseworker

20001906

72 EX

Diane E Booth

Caseworker

20001907

72 EX

Kim E Olmedo

Caseworker

20001908

72 EX

William C Knight

Caseworker

20001909

72 EX

Jennifer R Weaver

Caseworker

20001911

72 EX

Delmira Mandracchia
Caseworker

20001912

72 EX

Mary Lou Almendarez
Substitute Emp

20004390

22 TP-NE

Jenna C Morrow
Caseworker

20004539

72 EX

Charlotte R McWilliams
Caseworker

20004720

72 EX

Jessica Mendoza
Caseworker

20006029

72 EX

Doris A Watkins
Substitute Emp

20006233

22 TP-NE

VACANT
Caseworker

20007520

72 EX

Denise F Hallmark
Coordinator, Visitation

20001910

73 EX

Sandra P Gonzalez
Coordinator, Asst, Visitation Services

20001913

17 NE

Maria E Bailey
Substitute Emp

20005605

22 TP-NE

Tanya A McKee

Substitute Emp

20005702

22 TP-NE

Nicole D Wingfield

Substitute Emp

20005843

22 TP-NE

Janett Gallegos
Substitute Emp

20006196

22 TP-NE

Rochelia K Jenkins
Substitute Emp

20006197

22 TP-NE

Erika Torres
Substitute Emp

20006198

22 TP-NE

Arkala A Sneed
Substitute Emp

20006199

22 TP-NE

Latrice M Tate

Substitute Emp

20006350

22 TP-NE

Andrea I Padilla

Substitute Emp

20006610

22 TP-NE

Dena L Zack
Substitute Emp

20006611

22 TP-NE

Jacinto Trevino
Substitute Emp

20006676

22 TP-NE

Marian E Mayfield
Substitute Emp

20006677

22 TP-NE

LaKesha M Farris
Substitute Emp

20006758

22 TP-NE

VACANT
Pt Time Employ

20007521

21 TP-NE

VACANT
Substitute Emp

20007522

22 TP-NE

DRO-Family Court Services
Current



G K Maenius
Administrator, County

20000275

09 MG-25%

Vanessa A Perez
Coordinator, Agenda

20000273

71 EX

Teresa F Ralls

Administrative Assistant IV

20004031

70 EX

Lisa McKamie-Muttiah
Manager, HIV Grants

20003369

74 EX

Rebecca V Seymore

Analyst, Financial

20007224

73 EX

Dulce A Lozano
Analyst, Financial, Assistant

20006295

71 EX

VACANT

Pt Time Employ

20003291

21 TP-NE

VACANT

Pt Time Employ

20004674

21 TP-NE

Briana Umana

Manager, Off ice

20004926

17 NE

VACANT

Specialist, Data and Program

20005171

70 EX

Susan R Thomas

Coordinator, HIV Grant & Data

20005290

72 EX

Kaitlin M Lopez

Coordinator, Grant Quality and Planning

20005504

72 EX

VACANT

Pt Time Employ

20005815

21 TP-NE

Contract Worker

20006816

LE CN

VACANT
ProjEmp-EX(RWAN Liais71)

20007223

24 TP-EX

Oscar Zuniga
Analyst, Data

20007258

71 EX

Brandon D Bright
Ending the HIV Epidemic Community Engage

20007259

70 EX

Damiya N Pentecost
Manager, Program Ending the HIV Epidemic

20007260

73 EX

Michael J Laughlin
Manager, Criminal Justice

20000279

74 EX

Gil A Flores
Coordinator, HIV Planning Council

20004663

73 EX

Lauren E Donnell

Planner, Assistant, HIV Planning Council

20005312

71 EX

David M McCurdy
Coordinator, Emergency Management

20005396

74 EX

VACANT

Pt Time Employ

20006327

21 TP-NE

VACANT
Pt Time Employ

20006334

21 TP-NE

VACANT

Coordinator, Assistant, Emergency Mgmt

20006459

72 EX

William T Wessel

Coordinator, Assistant, Emergency Mgmt

20006567

72 EX

Dawn A Youngblood
Officer, Historic Preservation & Archive

20005140

73 EX

Jamie P Sheppard

Pt Time Employ

20002598

21 TP-NE

VACANT

Pt Time Employ

20006646

21 TP-NE

Zachary A Tarrant
Proj Empl-EX

20007028

24 TP-EX

Lani M Taylor

Assistant, Executive

20006117

71 EX

Jennifer R Jennison
Administrative Assistant IV

20006951

70 EX

Maegan P South

Coordinator, Economic Development

20000280

74 EX

VACANT

Substitute Emp.

20001978

22 TP-NE

VACANT

Analyst, Management

20002905

72 EX

VACANT

Pt Time Employ

20003321

21 TP-NE

VACANT

Pt Time Employ

20003351

21 TP-NE

VACANT

Pt Time Employ

20004268

21 TP-NE

Deborah K Schneider
Substitute Emp.

20004307

22 TP-NE

Nickolas B Gaffney
Proj Empl-EX

20004331

24 TP-EX

Taylor P Willis
Proj Empl-EX

20004353

24 TP-EX

Rosalind R Walter
Proj Empl-EX

20004393

24 TP-EX

LaToya J Gray
Proj Empl-EX

20004394

24 TP-EX

VACANT

Proj Empl-EX

20004452

24 TP-EX

VACANT

Proj Empl-EX

20004468

24 TP-EX

William B Hanna

Manager, Communications/PIO

20004787

73 EX

VACANT

Manager, Strategic Initiatives

20005378

74 EX

VACANT

Pt Time Employ

20006209

21 TP-NE

Shanika D Davis

Proj Empl-EX

20006312

24 TP-EX

VACANT
Proj Empl-EX

20006314

24 TP-EX

VACANT
Pt Time Employ

20006317

20 TP-NE

VACANT
Proj Empl-EX

20006319

24 TP-EX

VACANT
Proj Empl-EX

20006322

24 TP-EX

John J Nicholson
Coordinator, Special Projects

20006893

76 EX

Regina G Calderon
Manager, Digital Media

20007029

73 EX

Jason K Adams
Analyst, Data

20007338

72 EX

Jacqueline Chairez
Analyst, Data

20007339

72 EX

Dyesean C Johnson
Analyst, Data

20007340

72 EX

VACANT

Analyst, Data

20007341

72 EX

VACANT

Analyst, Data

20007342

72 EX

VACANT

Analyst, Data

20007343

72 EX

VACANT

Analyst, Data

20007344

72 EX

VACANT

Analyst, Data

20007345

72 EX

VACANT

Analyst, Data

20007346

72 EX

Kadey E Heidrich

Specialist, Communication and Outreach

20007347

72 EX

Shakya M Lanka Geeganage

Specialist, Communication and Outreach

20007348

72 EX

VACANT

Specialist, Communication and Outreach

20007349

72 EX

Duchess D Humphrey
Specialist, Program Evaluation

20007350

73 EX

VACANT
Specialist, Program Evaluation

20007351

73 EX

VACANT
Coordinator, Mobility

20006845

75 EX

Russell L Schaffner
Administrator, Assistant County

20000278

06 MG

Lisa S McMillan
Administrator, Assistant County

20000276

06 MG

Kristen M Camareno
Administrator, Assistant County

20007265

06 MG

Chandler M Merritt
Administrator, Assistant County

20007266

06 MG

County Administrator’s Office
Proposed Effective December 13, 2021



VACANT
Director, Executive (DRO)

20001966

06 MG-25%

Emilio A Salazar
Director, Family Court Services

20001900

75 EX

Blanca E Burciaga Thompson

Director, Assistant, Family Court Svcs

20001901

74 EX

Stacey L Berger
Clerk, Administrative, Family Court Svcs

20001897

16 NE

Victoria G Olivo
Clerk, Administrative, Family Court Svcs

20001898

16 NE

Leticia Trevino
Clerk, Administrative, Family Court Svcs

20001899

16 NE

Jennifer L Hawn
Caseworker

20001902

72 EX

Debra L Flores

Caseworker

20001903

72 EX

Elizabeth A Young

Caseworker

20001904

72 EX

Rashanda D Clark

Caseworker

20001905

72 EX

James H Gottlich

Caseworker

20001906

72 EX

Diane E Booth
Caseworker

20001907

72 EX

Kim E Olmedo
Caseworker

20001908

72 EX

William C Knight
Caseworker

20001909

72 EX

Jennifer R Weaver
Caseworker

20001911

72 EX

Delmira Mandracchia
Caseworker

20001912

72 EX

Mary Lou Almendarez
Substitute Emp

20004390

22 TP-NE

Jenna C Morrow
Caseworker

20004539

72 EX

Charlotte R McWilliams
Caseworker

20004720

72 EX

Jessica Mendoza

Caseworker

20006029

72 EX

Doris A Watkins

Substitute Emp

20006233

22 TP-NE

VACANT

Caseworker

20007520

72 EX

Johanis Saez Colon

Intake Caseworker

20003239

71 EX

Denise F Hallmark

Coordinator, Visitation

20001910

73 EX

Sandra P Gonzalez
Coordinator, Asst, Visitation Services

20001913

17 NE

Maria E Bailey
Substitute Emp

20005605

22 TP-NE

Tanya A McKee
Substitute Emp

20005702

22 TP-NE

Nicole D Wingfield
Substitute Emp

20005843

22 TP-NE

Janett Gallegos
Substitute Emp

20006196

22 TP-NE

Rochelia K Jenkins
Substitute Emp

20006197

22 TP-NE

Erika Torres
Substitute Emp

20006198

22 TP-NE

Arkala A Sneed
Substitute Emp

20006199

22 TP-NE

Latrice M Tate
Substitute Emp

20006350

22 TP-NE

Andrea I Padilla
Substitute Emp

20006610

22 TP-NE

Dena L Zack
Substitute Emp

20006611

22 TP-NE

Jacinto Trevino
Substitute Emp

20006676

22 TP-NE

Marian E Mayfield
Substitute Emp

20006677

22 TP-NE

LaKesha M Farris
Substitute Emp

20006758

22 TP-NE

VACANT
Pt Time Employ

20007521

21 TP-NE

VACANT
Substitute Emp

20007522

22 TP-NE

DRO-Family Court Services
Proposed Effective December 13, 2021



Current Position 

Number, Title, 

and Grade

Current 

Organizational 

Unit

Current Job 

Number

Current 

Cost Center

Current Fund Proposed Position 

Number, Title, and 

Grade

Proposed 

Organizational 

Unit

Proposed 

Job 

Number

Proposed 

Fund*

Effective 

Date

20003239 - 

ProjEmpEx, 

Grade 24

10000004 - County 

Administrator-

AsstAdmin

1307 - Temporary-

Project-Exempt 

TC24 5490400000 CARES-2022

20003239 - Intake 

Caseworker, Grade 

71

10000446 - DRO-

Family Court 

Services Asst

1100 - 

Caseworker 

TC71 CARPA-2022 12/13/2021

*Cost centers and grants will be determined upon approval of positions
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